ITPUHATO: YTBEPXIAIO:

Ha 3aceganuu nemarornyeckoro coBeTa Jupektop
[Tpotokon Ne 3 I'bOY «TOPE3CKAA CIIU Ne 43
or 12 suBaps 2022 r. T.B. bennomieeBa

[Tpukaz Ne 43 ot 10 deBpans 2022 r.

HOJIOKEHUE
0 3a1uTe, XpPaHeHUH, 00padoTKe U Nepeaaye NePpCcOHAIBHBIX JaHHBIX
padoTHukoB u o0yvyawmuxcsa B 'BOY «TOPE3CKAS CIIUA Ne 43

Hacrosimee monoxxeHue o 3amiuTe, XpaHeHUH, 00paboTKe W Tepenade NMepCOHAIBHBIX JTaHHBIX
pabotaukoB u obuarmuxcs B 'BOY « TOPE3CKAS CIHU Ne 43y (nanee - [lonoxenue) pazpadotaHo
B coorBeTcTBUU ¢ Koncrurynueit Jloneuxoit Hapognoit Pecniybnuku, 3akonom Jlonenkoit HapoaHoii
Pecny6muku ot 09.07.2015 roma Ne 61 - IHC «O mepcoHalbHBIX AAaHHBIX», 3aKOHOM JloHelKoi
Hapognoii Pecy6nuku 0124.08. 2015 roga Ne 71 — IHC «O06 undopmanuu 1 MHPOPMALMOHHBIX
TEXHOJIOTHUSIX», HHBIMU HOPMAaTUBHBIMU aKTaMU, IEHCTBYIOIIMMHU Ha Tepputopun Joneuxoir HapogHoii
PecniyOnuku.

Llenbp pazpabotku [lonoxkeHuss — ormnpenenaeHre MopsaKka 0OpaOOTKH MEPCOHANBHBIX JTaHHBIX
pabotHukoB u obuaromuxcsi B 'BOY «TOPE3CKAS CHIN Ne 43»; oOecnieueHue 3aluThl MpaB U
cBoOoa (u3mueckux IUIl NpU OOpabOTKE MX NEPCOHANBHBIX JJAaHHBIX, a TaKXKe YCTaHOBIICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, UMEIOIIMX JIOCTYN K TIE€PCOHAIBHBIM JAHHBIM B IIIKOJIE-
WHTEpHATE, 3a HEBBINOJIHEHHE TPEOOBAHUN HOPM, PETyJIUPYIOMUX 00pabOTKy U  3alIuTy
MEPCOHAIIbHBIX JIAHHBIX.

1. Obwmue nosnoxxeHust

1.1. TlepconanbHble naHHBIE — Jr00as WHGpOpPMALUs, OTHOCALIAACA K ONpEeAEIEHHOMY WIN
OIpezeNiIeMOMY Ha OCHOBaHMHM TakoW MHpopManuu (u3nuecKoMy JUIy (CyObEKTYy MepCOHaIbHBIX
JTAaHHBIX), B TOM 4Hcle ero (GpaMuiaus, UMs, OTYECTBO, TOJ, MECAL, JaTa U MECTO POXICHMs, aJipec,
ceMeliHoe, COLMalIbHOE, MMYIIECTBEHHOE IOJOXKEHHE, oOpa3oBaHHUE, mpodeccHs, I0XOIbl, Ipyras
uHpOpMaIus.

1.2. [lepconanbHble JaHHbIE paOOTHUKAa — MH(OpMaLUs, HeoOXoauMast paboOTOAATENIO B CBA3H C
TPYAOBBIMU OTHOIIEHUSMH M Kacarollascs KOHKPETHOrO pabOTHUKA.

[lepconanbHble aaHHble oOOywarouxca — uHpopMmanusi, HeoOxomumas Illkome B cBs3u ¢
OTHOLIEHUSIMH,  BO3HHUKAIOIIMMHU  MEXIYy  OOydarolmMMcs, €ro poOAUTENAMUH  (3aKOHHBIMHU
npencraButesnsaMu) U 1lkonoit.

1.3. O6paboTka NepcoOHaNbHbIX JaHHBIX — JACUCTBUS (ONepalnu) ¢ MEepCOHATbHBIMU JAHHBIMH,
BKJItoUasi cOOp, cHUCTEeMaTH3alluIo, HAaKOIUIEHHE, XpaHEHHE, yTOuHeHHe (OOHOBIIEHHE, W3MEHEHHE),
UCTOJIb30BaHUE, paclpocTpaHeHHe (B TOM 4HCiIe Iepefauy), o0e3nuuuBaHHe, OJOKMPOBAHUE,
YHUUYTOXKEHHE IEPCOHANIbHBIX JaHHbIX.

PacripocTpaHeHne NEpCOHANBHBIX JaHHBIX — JCWCTBMS, HANpaBlICHHbIE Ha Ieperady
MEPCOHAIBHBIX JaHHBIX ONpPENENIEHHOMY Kpyry Ul (Tepeaaya IMEepCOHAJIbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TII€PCOHAIbHBIMU JAaHHBIMM HEOTPAaHMYEHHOIO Kpyra JIMI, B TOM YHCIE
0o0Hapo/I0OBaHWE TMEPCOHAJBHBIX JAHHBIX B CpPEACTBAX MacCcOBOM HWHGOpPMAalWU, pa3MelIeHHE B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAI[MOHHBIX CETSAX WM MpPeIOCTaBlIEHUE JOCTyNa K NEepCOHAIbHBIM
JTAHHBIM KaKHUM-TH00 HHBIM CIIOCOOOM.

Hcnonb30BaHre MEpCOHANBHBIX JTaHHBIX — JAEUCTBUS (ONepalnyu) ¢ NepPCOHANbHBIMU JTAaHHBIMU,
COBEpLIAEMBIE OINEPAaTOPOM B LENSAX NPUHATUS PELIEHUM WIN COBEPIICHHUS HWHBIX JAEHCTBHH,
MOPOXKJIAIOUINX FOPUINYECKHE TMOCIEICTBUS B OTHOLIEHHM CYOBbEKTa MEPCOHAIbHBIX JaHHBIX HWIIH
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JPYTUX JUI TU00 MHBIM 00pa30oM 3aTparuBarollIyX MpaBa U cBOOObI CyOBEKTa MEPCOHAIBHBIX JaHHBIX
WIH JPYTHX JINLI.

OOuienocTynHble NMEPCOHATIbHBIE JaHHbIE — MEPCOHAIbHBIC JaHHBIC, JOCTYI HEOIPAaHMYCHHOTO
Kpyra JIUI] K KOTOPBIM MPEAOCTaBJICH C corjiacus CyObeKTa MepcoHaIbHBIX JAHHBIX WM Ha KOTOPHIC B
COOTBEeTCTBUHM ¢ 3akoHamu Jlonenkoit Hapomnoit PecnyOmiuku He pacrpocTpaHsieTcs TpeOoBaHUE
coOr0IeHHs] KOH(PUISHITHATLHOCTH.

1.4. K mnepcoHanbHbIM JaHHBIM DPAa0OTHUKA, TOIy4aeMbIM pabOToAaTeNIeM W MOJICKAIUM
XpaHeHUI0 y paboropareiss B MHOpSAIKE, MPEAYCMOTPEHHOM JACHUCTBYIOUIMM 3aKOHOIATENLCTBOM U
HacToAmM llojokeHueM, OTHOCATCS CIIEAYIOIIHUE CBEACHMS, COJEpXKallUecss B JUYHBIX JeJIax
PabOTHUKOB:

— MacIOPTHHIE TaHHbIe PaOOTHHUKA;

— VHH;

— KOTHSI CTPaXOBOT0 CBHUJIETEIHCTBA FOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPAaXOBaHMUS;

— KOs JOKYMEHTa BOMHCKOTO y4eTa (/7151 BOCHHOOOS3aHHBIX M JIMII, TIOJJICKAIINX MPU3BIBY Ha
BOEHHYIO CITYK0Y);

— KOTHs TIOKyMeHTa 00 00pa3oBaHuM, KBATH(DHUKAIINY UITH HATAYUH CIICIUATBHBIX 3HAHHMIA,

— aHKETHBIC JaHHbIC, 3aMOJIHEHHbIE PAaOOTHUKOM IpPU MOCTYIJICHUH Ha paboTy WU B Ipoliecce
paboTel (B TOM umcie — aBToOMOTpadus, CBEICHUS O CEMEHHOM MOJIOKCHUU PAOOTHHKA, MEPEMEHE
dbamMunuy, HAIUYUH 1eTel U WKIUBEHIICB);

— IOKYMEHTBI O BO3pACTe MaJIOJETHUX JAETEH U MECTE UX O0YUCHMUS;

— JIOKYMEHTBI O COCTOSIHUM 3JI0pPOBbS JE€Te U JPYruX POACTBEHHHKOB (BKJIIOUas CIpPaBKU 00
MHBAJIUJIHOCTH, O HAJIMYUU XPOHUUECKUX 3a00JI€BaHU);

— IOKYMEHTBI O COCTOSIHUU 37I0POBbS (CBEICHUSI 00 MHBAIUIHOCTU, O OEPEMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTBHI, KOTOpble C YYeTOM CHeHu(pHuKH paboTbl W B COOTBETCTBHH C
3akoHoaarenbcTBoM JloHenkoit Haponnoit PecyOnuku AOMKHBI OBITH TIPEIbIBICHB PAOOTHUKOM MPH
3aKJIFOYEHUU TPYJ0BOTO JOTOBOpA WM B NEPUOJ €ro IeHCTBUS (BKJIOYAs MEAULIIMHCKHUE 3aKJIIOUEHUS,
npeIbsBIsieMble paOOTHUKOM MPU MPOXOXKIEHUU 00s13aTENbHBIX MPEIBAPUTEIBHBIX U NEPUOINUECKUX
MEIUIIMHCKUX OCMOTPOB);

— TPYIOBOM 10TOBOD;

— KOTHH MPUKA30B O NIPUEME, NIEPEBOIaX, YBOJIbHEHUH;

— IMYHas KapTouka 1o ¢popme T-2;

— 3asBJICHUS], OOBSICHUTEIIbHBIE U CITy>KEOHBIE 3aMMCKU paOOTHUKA;

— IOKYMEHTBI O IPOXO’KJCHUU paOOTHUKOM aTTECTALlUH, TOBBIICHUs KBaTU(PUKaLINY;

— UHBIE JOKyMEHTBHI, COJIEpKaIllie CBEJIEHUS 0 paOOTHHUKE, HAXOKJECHUE KOTOPBIX B JIMUHOM JIEJie
pabOTHHKAa HEOOXOJUMO JUIsl JOKYMEHTAIbHOTO O(QOPMIIEHHS TpPYAOBBIX MPABOOTHOLICHUH C
pabOTHUKOM (BKJIIOYasi IPUTOBOPHI CyJla O 3aIPEeTe 3aHUMATHCS NE€JarOrMYecKoi JIeATeNbHOCTBIO WU
3aHUMAaTh PYKOBOJSIINE JOJKHOCTH).

1.5. K mnepcoHanbHbIM JaHHBIM oOy4arontuxcs, noixydaembiM I[lIkomolt u moamexanum
xpaneHuto B [IIkose B nopsnke, Ipe1yCMOTPEHHOM JEHCTBYIOIMM 3aKOHOAATEIBCTBOM M HACTOSIIIAM
[TonosxeHneM, OTHOCSTCS CIAEAYIOLINE CBEICHUS, COAEpKAIINECS B IMUHBIX JejlaX 00ydarommxcs:

— JIOKyMEHTBI, yJIOCTOBEPSIOUINE JUYHOCTh 00yyaromerocsi (CBUAETEIbCTBO O POXKACHUU WU
acropT);

— JIOKYMEHTBI O MECTE MPOKUBAHMUS;

— IOKYMEHTBI O COCTaBE CEMbU;

— MMacCHOPTHBIE JaHHbIE POJUTENeH (3aKOHHBIX MpeAcTaBUTENeH) 00yyaromerocs;

— JIOKYMEHTHI O MOJTYYeHUH 00pa30BaHus, HEOOXOJUMOTO JUIsl TOCTYTIJIEHUS! B COOTBETCTBYIOIINN
KJacc (JIMYHOE JIeN0, CIpaBKa C MPEIbIIyIEero Mecta yueosl 1 T.11.);

— JIOKYMEHTBI O COCTOSIHUM 3/10pOBbsl (CBEACHMSI 00 MHBAIMIHOCTH, O HATUYUHU XPOHHUYECKHX
3a00JeBaHUN, MEIUIMHCKOE 3aKII04YeHHEe 00 OTCYTCTBMM MPOTHBOIOKAa3aHUWA i OOyueHHs B
00pa30BaTeIbHOM YUPEKJIECHUH KOHKPETHOI'O BHJAa M THIMA, O BO3MOXXHOCTH M3Y4YEHHS IPEIMETOB,
NPEJCTABIISIOIINX MMOBBIIIEHHYIO OACHOCTD IS 370POBBS U T.11.);



— JIOKYMEHTBI, TOATBEPKIAIOIINE IpaBa Ha JONOJHUTEIbHBIE TApaHTUU M KOMIIEHCALIMHU 10
ONpeeNIeHHBIM  OCHOBAHMSIM, IPEIYCMOTPEHHBIM  3aKOHOJATENbCTBOM  (POAMTETH-MHBAIUIBL,
HETOJIHAS CEeMbsl, pEOCHOK-CUPOTA U T.11.);

— MHbIE JOKYMEHTBI, COJIep>Kallye epcoHalbHble JaHHbIE (B TOM YHCIIE CBEICHUS, HEOOX0IUMbIE
JUTSE TIPEIOCTABIICHUsI OOYyYaromeMyCsi TapaHTHii W KOMIICHCAIlMH, YCTAHOBJICHHBIX JICHCTBYIOIIUM
3aKOHOAATEILCTBOM).
PonuTenu (3akoHHBIE MPECTABUTEIN) MOTYT COOOIIUTH UHBIE CBEJICHUS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HAKOMUTbH PAOOTHUKOB LIKOJIBI.

2. OcHOBHbIE YC/JI0BHS NPOBeAeHUs 00PadOTKM MEePCOHATBHBIX JaHHbIX

2.1. HIkomna - uHTEpHAT omnpeaenser o0beM, coaep)kaHue o0padaThIBAEMbIX IEPCOHAIBHBIX
JAHHBIX PAaOOTHHUKOB M OOYyYaroIuXcs, PYKOBOJACTBYSCH 3aKoHoAareiabcTBOM JloHenkoi HapoaHoit
PecryOnukmu.

2.2. O6paboTKa MepcoOHANBHBIX JTaHHBIX PAOOTHUKOB OCYILIECTBIISIETCS MCKIIOUUTENFHO B LENAX
oOecrieyeHus COOIIOACHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COACHCTBUS paOOTHUKAM
B TPYAOYCTpOMHCTBE, OOy4YEeHHUM M NPOABMKEHHU IO CIyXk0e, a Takke OO0eCledYeHUs ITHMIYHOU
0e30IacHOCTH  paOOTHUKOB, COXPAaHHOCTHM HMYILIECTBA, KOHTPOJSI KOJIMYECTBAa M  KayecTBa
BBITIOJIHSIEMOM PaOOTHI.

O0paboTka MEepCOHAIBHBIX AAHHBIX O0YYaIOIIEroCs MOYKET OCYIIECTBIISATHCS HCKIIOUUTENIBHO B
Hensx oOecredYeHus: COONMIOICHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB; COJCHCTBHUS
oOyuyaromuMcsi B 00y4eHHH, TPYAOYCTpoicTBe; oOecrneyeHus HUX JIMYHOM 0e30MacHOCTH; KOHTPOJIS
KadyecTBa 00y4YeHHs U 00€CIIeYeHUsI COXPAHHOCTH UMYIIECTBA.

2.3. Bce nepcoHasibHBIE AaHHBIE paOOTHHUKA MPEIOCTaBIAIOTCS PAaOOTHUKOM, 32 MCKIIOYEHHEM
CllydaeB, NPEAYCMOTPEHHBIX (enepaabHbIM 3aKOHOM. EciM mepcoHanbHbIE aHHBIE pPaOOTHHKA
BO3MOKHO TOJYYMTh TOJBKO Y TPEThEH CTOPOHBI, TO paboTojarenb 00sA3aH 3apaHee YBEAOMHUTb 00
ATOM pabOTHHKA ¥ TOIYYUTh €r0 MUCbMEHHOE cornacue. PaboTonarens H0mKeH cOOOIUTh PAOOTHUKY
0 LeJsAX, MPEANOoJIaraéMblX UCTOYHMKAX M CHOCO0axX IMOJIyuYeHHs MEepCOHAJIbHBIX JAaHHBIX, a TaKXe O
XapakTepe MoJUIeKAIUX ITOTyICHUIO IEPCOHATBHBIX JAHHBIX U MOCIEICTBUSIX OTKa3a pabOTHUKA JaTh
MUCbMEHHOE COTJIaCHe Ha UX MOJIydYeHHe.

2.4. Bce nepcoHalbHbIE JaHHBIE HECOBEPIIEHHOJIETHErO oOydarolierocs B Bo3pacrte A0 14 ner
(MajnoNeTHero) MpeNOCTaBISAIOTCS €ro  POAMUTENAMU  (3aKOHHBIMH — NpeicTaBuTensiMu). Ecnn
NepCOHANBHBIE TAaHHBIE 00YYAOIIeTrocss BO3MOKHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POJAUTEIN
(3aKOHHBIE MPECTABUTENN) O0YyYaromerocst JOJKHBI ObITh yBeloMIIeHbI 00 3ToM 3apaHee. OT HuUX
JIOJDKHO OBITH TIOJYYEHO MHCHMEHHOE COTJlacHe Ha TOJYYeHHE NEepCOHANBHBIX IAHHBIX OT TPETheH
CTOpOHBI. Poureny (3akoHHbBIE MPEICTABUTENN) 00YUarOIEerocs 10JKHbI ObITh TPOMH()OPMUPOBAHBI O
HEINsAX, TPEANoIaraéMbIX HCTOYHHKAX M CIIOCO0ax IMOJydeHHs] MEPCOHAIBHBIX JAaHHBIX, a TaKkKe O
XapakTepe MOAJSKAIIUX IOJyYEeHHIO MEePCOHAJIbHBIX JAaHHBIX W TOCIEACTBUSAX OTKa3a [JaTh
MUCHMEHHOE COTJIACHE Ha MX IOJTyYeHHE.

2.5. lllkona He uMeeT mpaBa Mojy4yaTb W 0oOpalaThIBaTh MEPCOHAJIbHBIE JaHHBIE PaOOTHUKA,
00yJaromerocsi 0 €ro MOJIUTUYECKUX, PEITUTHO3HBIX W WHBIX YOEKJICHUSX W YaCTHOW JKM3HU 0e3
HNUCbMEHHOTO coryiacusi pabOTHHKA, poaAnTeNel 00y4daroierocs.

2.6. lllkona BmpaBe OCYMIECTBIATH COOp, Mepeaady, YHUYTOXKEHNE, XPaHECHUE, UCITOIh30BaHNE
UHPOPMALIUU O TOJUTUYECKUX, PEIMTHO3HBIX, APYTUX YOESKICHHUSX U YaCTHOW >KU3HHU, a TaKxKe
UHpOpMANNHY, HapyIIAIONIeH TaifHy MEepenucKh, TeNePOHHBIX TEPETOBOPOB, MIOYTOBBIX, TeJlErpaHbBIX
Y UHBIX COOOIIEeHUH:

— pabOTHHKA TOJBKO C €T0 MUCHMEHHOTO COTJIACHs MM Ha OCHOBAHHUH CYJCOHOTO PEIICHUSI.

— oOydaromierocss TOJNbKO C TMHCbMEHHOI'O COTJIacusi pOJUTENeH (3aKOHHBIX MpeiCcTaBUTENeH)
MAaJIOJIETHETO HECOBEPIICHHOIETHETO 00YYAIONIET0Cs WIIM Ha OCHOBAHUH CYJIEOHOTO PEIICHHS.

3. XpaHenue, 00padoTKa M HCNOJIb30BAHUE MEPCOHAIBHBIX JaAHHBIX
3.1. IlepcoHanbHbIe NaHHBIE PAOOTHUKOB M O0YYAIOIIMXCS IIKOJIBI - MHTEpHATA XPAHSTCS Ha
6YMa)KHBIX 1 DJICKTPOHHBIX HOCUTECIIAX, B CIICHUAJIBHO MPEAHASHAYCHHBIX JJIA 3TOI'0 IIOMCIICHUAX, B
MecTax 00eCreYnBarOIINX 3aIIUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.



3.2. B mporecce XpaHeHUs! IEPCOHANBHBIX JTaHHBIX pAOOTHUKOB U 00YYarONIIUXCs MIKOJIBI - HHTepHATa
JIOJDKHBI 00€CTIeunBaThCSL:

— TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIUMX MpaBWJIa  XpaHEHHUS
KOH(HICHIIMATIbHBIX CBEACHUH;

— COXPAaHHOCTb HUMEIOIIMXCS JaHHBIX, OrPaHUYEHHE JOCTyla K HHUM, B COOTBETCTBUU C
3akoHoarenscTBoM JloHenkoi HapoaHoit Peciy6iuku u Hactosum [onoxeHuem;

— KOHTpPOJIb 3a JIOCTOBEPHOCTBIO U IIOJIHOTOM NEPCOHAIBbHBIX [JaHHBIX, WX PETYJSpHOE
O0OHOBJICHHE U BHECEHHE 10 MEpe HEOOXOIMMOCTH COOTBETCTBYIOIIUX U3MEHEHUI.

3.3. JlocTyn K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB M 00YYaOLIMXCS ILIKOJIBI - MHTEPHATa HMEIOT:

— IUPEKTOP;

— 3aMECTUTEIIN JUPEKTOopa 1o yuyeOHOoH paboTe, BocnuTaTelpHON padoTe (IepCOHaIbHbIE JaHHbIE
TOJNBKO paOOTHUKOB, HAXOAAIIMXCS B WX HENOCPEACTBEHHOM MOJYMHEHUH, IO HAalpaBJICHUIO
JIESATEIILHOCTH ),

— 3aMECTUTENIb JUPEKTOpa IO XO34MCTBEHHOH 4YacTu (IEpPCOHAJIBbHBIE JAHHBIE TOJIBKO
pabOTHUKOB, HAXOASIIMXCS B €€ HEMOCPEACTBEHHOM IOJYMHEHHH, 10 HAIPABJIEHUIO IEATEIILHOCTH);

- [NIaBHBIN Oyrranrep, ceKperapsb;

— BOCHHTATENH, KJIACCHBIE PYKOBOAMTENIM (TOJBKO K IMEPCOHAJIBHBIM JIAHHBIM OO0YyYaroluxcs
CBOETO KJIacca);

— COUMQIbHBIA MeJaror, MPaKTUYECKUH IICUXOJor, OyXraarepuss M UHbIE pPaOOTHHKH,
ornpezesssieMble IPUKa30M AUPEKTOPA LIKOJIbI - UHTEpHATa B Ipe/eaxX CBOCH KOMIIETEHIUH.

3.4. Ilomumo nuu, ykasaHHblXx B 1. 3.3. Hacrosero [losoxkeHus, mpaBo jgocTyna K
[IEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB M OOYYaroOUIMXCSd HMEIT TOJIBKO JIMILA, YHOJHOMOYEHHbIE
JIeMCTBYIOIUM 3aKOHOAATEIIbCTBOM.

3.5. Jluma, mMeromyie JO0CTyI K MEPCOHAIBHBIM JaHHBIM 00S3aHbI MCIIOJIF30BaTh MEPCOHATIBHBIC
JTaHHbIe pa0OTHUKOB M 00YYaIOIIKUXCS JIUIIb B LEJSX, JUISI KOTOPBIX OHU ObUIM IPEOCTABIICHBI:

3.5.1. TlepconanpHbie AaHHBIE  OOYYAIONIMXCS HUCIOJIB3YIOTCA [IJIsl IIEJIeH, CBSI3aHHBIX C
OCYILECTBJIEHUEM Yy4eOHO-BOCIHMTATEIBHOIO Ipolecca. AJMMHUCTpalMsi M Ielaroruyeckue
pabOTHHUKH HIKOJBI - WHTEpHATA MCIIOJIB3YET MEPCOHAIBHBIC NaHHBIE JUIS (DOPMUPOBAHHS KIIACCOB,
coctaBiieHus: Pabodero y4eOHOro mjiaHa, COCTaBJI€HHS OTYETOB B BBIIIECTOSIINE OPraHU3ALINU,
(bopMUpOBaHUS pa3IUYHBIX 0a3 JAaHHBIX, A BO3MOXKHOCTH MHOJJEPKUBATh CBSI3b C POJUTEISIMU
(3aKOHHBIMU TIPEJICTABUTENSIMU), YUYHUTHIBATh OCOOCHHOCTH OOYyYaroIuXcs MpH €ro oO0y4yeHHH U
BOCIIUTAHUU.

3.5.2. IlepcoHanibHbIE JJaHHbIE PAaOOTHHMKA UCHOJB3YIOTCA JUIA LieNel, CBI3aHHBIX C BBITIOJIHEHUEM

TPYJAOBBIX (QYHKUIMN. ATMUHUCTPALUS KOl HCHOJIb3YET NEPCOHANbHbIE JaHHbIE, B YaCTHOCTH, IS
peleHHs BOIIPOCOB aTTecTaluu, popmupoBanust Pabouero yyeOHOro rniaHa, COCTaBJIEHUS] OTYETOB B
BBIILIECTOSIIIIME OPraHU3aluy, (OPMUPOBAHUS PA3TUUYHBIX 0a3 JaHBIX, MPOJBUKEHHUS PAOOTHUKOB IO
ciryx0e, yCTaHOBIICHHsI pa3Mmepa 3apiuiatel. Ha OCHOBaHMM NMepCOHATBHBIX JaHHBIX PELIaeTCsi BOIPOC O
JIOTTyCKe paOOTHUKA K HH(POPMAIIMH, COCTABIISIONICH CITy>KeOHYIO TalHY.
[Tpy mpUHATHM pelIeHUM, 3aTparuBaroIlUX MHTEpEChl paOOTHHKA, aJMHUHUCTPALUS HE MMEET IpaBa
OCHOBBIBaTbCSl HA MEPCOHAIbHBIX JIAHHBIX, IIOJIYYEHHBIX MCKIIIOUUTEIIBHO B pe3yibTaTe HX
aBTOMATH3UPOBAHHOM 0OpabOTKM WIIM 3JEKTPOHHOTO MoiyueHus. PaboTomarens Takke He BIIpaBe
MPUHUMATD PELIeHUs, 3aTparuBarolie HHTepeCchl paOOTHHKA, OCHOBBIBASICh HAa TAHHBIX, JTOMYCKAIOIINX
JIBOSIKOE TOJIKOBaHUE. B ciyyae eciv Ha OCHOBaHMM NEPCOHAIBHBIX TaHHBIX HEBO3MOKHO JOCTOBEPHO
YCTaHOBUTH Kako-mnbo ¢akr, paboTonmaTenp mnpeasaraer pabOTHUKY NPEACTaBUTh HMUChbMEHHbIE
pa3bsACHEHUS.

3.6. IlepconanbHble JaHHBIE PAOOTHHKA OTpPAXAIOTCS B JTUYHOM KapTouke paboTHHKa (popma
T-2), koTOpas 3amoyiHsAeTCs MOCie M3JaHMs MpHKa3a O ero mnpueMe Ha paboTy. JIMyHbIE KapTOYKU
pabOTHUKOB XpaHATCS B CHEIMATIbHO 000pYAOBaHHBIX HECropaeMbIxX Iikadax B anaBUTHOM MOPSIJIKE.
JInuHble €A U TUYHBIE KAPTOYKU PAaOOTHUKOB XpaHATCS B OYMa)XHOM BHJIE B MalKax B CIELUAIBHOM
ceiide, 1ocTyn K KOTOPOMY UMEET CEKpeTaph U AUPEKTOP HIKOJIBI.

3.7. llepcoHallbHbIE JaHHBIE COTPYJHUKOB MOTYT TaKXe XPAaHUTHCS B JJIEKTPOHHOM BHJE B
JIOKaJIbHOM KoMIbloTepHOU ceTH. I[locTrosiHHBIN mocTynm (B mpenengax CBOeW KOMIIETEHLIMH) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COAEPKAIIMM IMEpPCOHAIbHBIE JaHHbIE PAOOTHUKOB, UMEIOT TOJBKO
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aQIMUHHUCTpAIMS MKOIBL. JlocTyn apyrux pabOOTHHUKOB K MEPCOHAIBHBIM JAHHBIM OCYIIECTBISETCS Ha
OCHOBAHHHY NTMCbMEHHOTO pa3pelieHus: pabOTHUKA U PACTIOPSDKEHHS JUPEKTOPA IIKOJIBL.

3.8. [Taponu mist 1ocTyna K 3JIEKTPOHHON 0a3e JaHHBIX IIKOJIBI - HHTEPHATA YCTaHABIUBAIOTCS
JUPEKTOPOM M COOOIIAIOTCS WHIMBUAYAILHO COTPYIHHKAM, MMEIONIMM JIOCTYNl K TEPCOHAIBHBIM
JAHHBIM COTPYIHHUKOB.

3.9. KomupoBaTh ¥ jenarTh BBIIMCKH W3 TEPCOHAIBHBIX JTaHHBIX PaOOTHUKA pa3peniaeTcs
UCKJTIOUUTENIFHO B CITY>KEOHBIX IIEIISX ¢ MUCbMEHHOTO pa3penieHust pabOTHUKA U TUPEKTOPA IIKOJbIL.

3.10.  IlepcoHanpHBIC HaHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €r0 JMYHOM Jelie, KOTOpOe
3aMONTHACTCS IOCTIe WM3JIaHUs TpUKa3a O €ro 3a4yKClIieHUs B IIKONy- HMHTepHaT. JluuHble nena
oOyyaromuxcs B anpaBUTHOM MOpsAAKE (HOPMUPYIOTCS B TAarKax KIJIACCOB, KOTOPBIE XPAHATCS B
KaOMHEeTe CeKpeTapsi, IOCTYN K KOTOPOMY MMEET aMHHHCTPAIUs IIKOJbI, BOCIUTATEIN W KJIACCHBIE
PYKOBOJIUTEIH.

3.11. Benenue nUUYHBIX J€T ¥ OTBETCTBEHHOCTh 33 COXPAaHHOCTh JIMYHBIX NI BO3JIOKEHO Ha
BOCIIUTATEJICH U CEKPETOPS IIKOJIBI - MHTEPHATA.

3.12. YactruHo cBeneHUss 00 00y4arOmUXCs COJEP)KATCs B KIIACCHOM JKypHaJle, KyJa 3aHOCITCS
KJIACCHBIM pyKoBoauTeneM. KiaccHble )KypHaIbl XpaHATCS B METOAMYECKOM KaOMHETE.

3.13. TlepcoHanpHBbIC JaHHBIC OOYYArOIIUXCS MOTYT TaKXKE XPAHUTHCS B JICKTPOHHOM BHUJIC B
JIOKaJbHONH KOMITBIOTEpHOW ceTh. [IpaBo MOMHOrO jgocTyma K JJIEKTPOHHBIM 0a3aM JIaHHBIX,
COJICpXKAIIUM  TIEPCOHAIIbHBIC JTaHHBIC oOyuaromuxcsa, wuMeeT aamuHuctpanus. OcraiabHbIe
nearornyeckiue paboTHUKH MMEIOT JOCTYIT TOJBKO K TOW MH(pOpMAIHH, KOTOpas UM HeoOXOoauMa B
npejiesiax UCIIOJTHEHUS UX TOJDKHOCTHBIX 0053aHHOCTEH.

3.14. Ilapomu poctyma k 0a3e JaHHBIX YCTAaHABIMBAIOTCS JAUPEKTOPOM U COOOIIAIOTCA
WH/IMBUYaIbHO pa0OTHUKAM, HMEIOIIMM JOCTYII K TIEPCOHAIBHBIM JJAHHBIM COTpPYIHUKOB.

3.15. KonmpoBathk M J1enaTh BBINHCKH U3 MEPCOHAIBHBIX JAHHBIX OOYUYaAIOMIMXCS pa3periaeTcs
UCKJTFOUUTEIILHO B CITY)KEOHBIX IIETISIX.

4. Ilepenaya nepcoHaJbHbBIX JAHHBIX

4.1. Ilpu nepenave nepcoHaANbHBIX JTaHHBIX PAOOTHUKOB U OOyYarolIMXcs LIKOJIbl — MHTEpHATa
JPYTUM IOPUIMYECKUM U (PU3MUYECKUM JIMIAM IIKOJa - MHTEpHAT JOJDKHA COOM0JaTh CIleayrolne
TpeOoBaHUS:

4.1.1. TlepcoHanpHble AaHHBIE PAOOTHHKA, OOYYaIOLIErocsi HE MOTYT OBITh COOOIIEHBI TPEThen
CTOpoHe 0€3 NHMCbMEHHOro CorJlacusi pabOTHHKA, poauTeneil (3aKOHHBIX IPEICTaBUTEIIEH )
HECOBEPILEHHOJIETHEr0 (MaJIOJIETHEr0) OOYYaroLIerocsi, 3a HCKIIOUYEHMEM CIy4aeB, Korja 3To
HE00X0IMMO ISl IPEAYIPEXKIECHUS YIPO3bl )KU3HU U 3/10pPOBbI0 paOOTHHKA, O0YUarOIIErocs, a TakKe B
CllyyasixX, yCTaHOBJIEHHbIX 3akoHOM [lonenkoit HaponHoit PecriyOmuku.

4.1.2. Jluma, moJiy4aroniyde TEpPCOHAbHBIE JaHHbIE pPaOOTHHKA, OOYYArOIIErocs JIOJKHBI
HPEIyNpPeXaAaTbCs O TOM, YTO 3TU JaHHbIE MOTYT OBbITh WCIOJIB30BAHBI JIUIb B LENSX, AT KOTOPBIX
oHM cooOuieHsl. Illkona momikHa TpeboBaTh OT 3TUX JIMIL MOATBEPKACHUSI TOrO, YTO 3TO IPABHIIO
cobmonieHo. Jluna, monydarone NepcoHadbHbIE JaHHble paOOTHUKA, OOydaromerocs o0s3aHbl
coOnroaaTh pexuM KoH(UIEHIMAIbHOCTH. JlaHHOE NOJIo)KEHHWE He pacHpocTpaHseTcs Ha oOMeH
NEePCOHAIBHBIMM JIaHHBIMU PAa0OTHUKOB B TMOPSAIKE, YCTAaHOBJICHHOM 3akoHaMu Jlonerkoit HapomHoit
PecrryGnukn.

4.2. Tlepenaya mepcOHaNbHBIX JaHHBIX PAOOTHHUKA, 00YYAIOIIErocs €ro MpeACTaBUTENIM MOKET
OBITH OCYLIECTBJIEHA B YCTAaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIIbCTBOM MOPSIKE TOJBKO B TOM
o0beMe, KOTOPBI HE0OXOIUM TSl BHITIOJTHEHUS YKa3aHHBIMU NMPEACTABUTENAMH UX (DYHKIHI.

5. IIpaBa paGoTHUKOB, 00y4aAIOIIMXCS HA O00eclieYeHue 3alUThI EPCOHATbHBIX TaHHBIX

5.1. B nemnsix obecreueHus 3alUThl IEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B IIKOJIC - UHTEPHATE,
paOOTHUKK,  pPOAMTENU  (3aKOHHBIE  MPEACTAaBUTENM)  MAaJOJETHET0  HECOBEPILIEHHOJIETHETO
o0ydaromierocsi, UMErT MPaBo:

5.1.1. [Tomy4aTs oJIHYO HHPOPMAIIUIO O CBOMX MEPCOHATBHBIX JAaHHBIX U UX 00paboTKe.



5.1.2. CBoboaHOrOo OECriaTHOTrO J0CTyIa K CBOMM MEPCOHATIBHBIM JIaHHBIM, BKIIIOYas MPaBO Ha
HOJTy4eHHe KOMHHU JII000H 3amucy, coaeprkaliei mepcoHalbHbIe TaHHbIe paOOTHHKA, 38 MCKIIOYEHHEM
ClIydaeB, IPeayCMOTPEHHBIX (hefepanbHbIMU 3aKkoHaMHu. [lomydeHune yka3aHHOM HHPOPMAIIMN O CBOUX
NEepPCOHATBHBIX JAaHHBIX BO3MOXKHO NpPH JIMYHOM OOpameHnu paboTHUKA, pOoAWTENel (3aKOHHBIX
IpeJCTaBUTENIeH) — K OTBETCTBEHHOMY 32 OPTaHM3ALMIO0 M OCYIIECTBICHUE XPAHEHUS MEPCOHAIbHBIX
JTAHHBIX PA0OOTHHUKOB.

5.1.3. TpebGoBath 00 MCKIIOYEHUH WM WCIPABICHUU HEBEPHBIX WIJIM HEMOJIHBIX MEPCOHAIBHBIX
JaHHBIX, a TaKKe JaHHBIX, OOpPa0OTaHHBIX C HapylICHHEM TpeOOBaHWN JEHCTBYIOLIETO
3aKOHOJIATEIbCTBA. YKa3aHHOE TpeOOBaHHME IODKHO OBITh O(QOPMIIEHO NHUCHMEHHBIM 3asBICHUEM
pabOTHHKA Ha UMS IUPEKTOPA MIKOJIBI - UHTEpHATA.

[Tpu oTkasze AupeKTOpa IIKOJIBI - HHTEPHATA UCKIIOYUTh WM MCIIPABUTH NEPCOHATBHBIC TaHHbIC
paboTHUKA PaOOTHHUK, POIUTEINb, 3AKOHHBIA MPEACTABUTEIh HECOBEPIIEHHOJIETHErO O0YyYarolerocs
UMEEeT IMPaBO 3asBUTh B NMHUCHbMEHHOM BHJE JUPEKTOPY LIKOJBI - MHTEPHATa CBOEM HECOTJIACHH, C
COOTBETCTBYIOIIMM OOOCHOBAaHHEM Takoro Hecoriacus. IlepcoHanbHble JaHHBIE OLEHOYHOI'O
XapakTepa pabOTHUK, POAMTENb, 3aKOHHBIM MPEICTABUTENIh HECOBEPIICHHOIETHETO O0YYaroIIerocs
UMEET IPaBO JOTMOJHUTD 3aBICHHEM, BHIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHHUS.

5.1.4. TpeOoBaTh 00 W3BEIIEHHM IIKOJOH - MHTEPHATOM BCEX JIMI], KOTOPBIM paHee ObuIn
COOOILIeHbl HEBEPHbIE WJIM HEIOJHbIE MEPCOHANbHbIE JAaHHbIE paOOTHHKA, OOydarolierocs o060 Bcex
NPOU3BEJCHHBIX B HUX UCKJIIOYCHUSX, HCIIPABICHHUSX WM JOTIOJIHCHHSIX.

6. O0s13aHHOCTH CY0ObEKTA NEPCOHAIBHBIX JAHHBIX 110 00ecneYeHNI0
JI0CTOBEPHOCTH €ro NepCcOHAJbHBIX JAHHBIX

6.1. B nensix obecnieueHust 10OCTOBEPHOCTH NEPCOHATIBHBIX JaHHBIX PAOOTHUKHU OOsI3aHBbI:

6.1.1. Ilpu npueme Ha pa®OTy B WIKOJY - HHTEpPHAT  MPEJICTaBIATh YHOJHOMOYEHHBIM
paOOTHUKAaM IIKOJIBI  JIOCTOBEpHBbIE CBEACHHMsS O ceOe B MOopsAKe U o0beMe, HPedyCMOTPEHHOM
3aKkoHoaarenbcTBoM Jlonerkoi Haponnoit Pecriy6muku.

6.1.2. B ciydae u3MeHeHMs IePCOHANIBHBIX JAHHBIX PaOOTHHUKA: (haMUIIUs, UMsI, OTYECTBO, aJpeC
MecTa JKUTENbCTBA, NACIOPTHBIC JaHHBIE, CBEAEHUS 00 O0O0pa3oBaHWM, COCTOSHUH 3J0POBbS
(BciencTBUE BBIABICHHS B COOTBETCTBUM C MEAMLMHCKUM 3aKJIIOYEHHEM MPOTHBOINOKA3aHUU s
BBITMIOJTHEHUS] PAOOTHUKOM €ro JIOJKHOCTHBIX, TPYJOBBIX 00s3aHHOCTEH U T.I.) cooOuiarh 00 3TOM B
TedyeHue 5 pabounx JHEH ¢ 1aThl UX U3MEHEHHH.

6.2. B nensix obecrnieueHus JOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX 00YYarOIIMXCS:

6.2.1. Ponutenu, 3aKOHHBIE NMPEICTABUTEIN HECOBEPLICHHOJIIETHUX 00YYaOLIUXCs MIPU MpUEMe B
MIKOJY - WHTEpHAT  MPEJOCTABIISIOT YIOJHOMOYEHHBIM pa0OTHHKAM MIKOJIBI - HHTEpHATa
JIOCTOBEPHBIE CBEJICHUS O ce0e M CBOMX HECOBEPILICHHOJIIETHUX JIETSX.

6.2.2. B ciiydyae U3MeHEHMsI CBEJIECHUN, COCTABISAIONINX MEPCOHANbHBIE JaHHbIE 00yYaroerocs,
poauTen (3aKOHHbBIE IPEJICTABUTENN) HECOBEPILIEHHOJIETHET0 OOydaromierocss o0s3aHbl B TEUEHUE
Mecsia COOOUIUTH 00 3TOM YIIOJIHOMOYEHHOMY paOOTHHUKY HIKOJIbI - UHTEpHATa.

7. OTBETCTBEHHOCTh 32 HAPYLIEHHE HACTOSLIEr0 MOJI0KEeHU S

7.1. 3a Hapy1eHue nopsiaka o0paboTKu (cOopa, XpaHEHUs, UCIIOIb30BaHUs, PACIIPOCTPAHEHUS U
3aIUThl) MEPCOHANBHBIX JaHHBIX TOJKHOCTHOE JINLO HECET aJIMUHUCTPATHUBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7.2. 3a HapylIeHHe MPaBUJI XpaHEHUS W UCTIOIB30BaHUS MTEPCOHATBHBIX JaHHBIX, TIOBJIEKIIIEE 3a
coboif marepuaibHbIN ymiepOd paboTomarento, paOOTHHUK HECET MaTepHalIbHYI0 OTBETCTBEHHOCTH B
COOTBETCTBUU C JEHCTBYIOIINUM TPYAOBBIM 3aKOHOIaTEIbCTBOM.

7.3. MarepuanbHblii  ymepO, HaHECEHHBIH CYObEKTy TEpPCOHAIBHBIX JAaHHBIX 3a CUeT
HEHAQ/JISKAILEr0 XPaHEHUS M HCIOJIb30BAaHUS NEPCOHAIBHBIX JIAHHBIX, MOJJICKUT BO3MEIIEHHUIO B
MOPSIIKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7.4. lllkona - UHTEpHAT BIIpaBEe OCYILIECTBIATH 0€3 YBEIOMIJIEHHUSI YIIOJHOMOYEHHOTO OpraHa Io
3alIUTe MpaB CyOBEKTOB IMEPCOHAIBHBIX JAHHBIX JIMIIL OOpPabOTKY CIEIYIOUIMX IEePCOHATBHBIX
JAHHBIX:



— OTHOCSIIMXCS K CyOBEKTaM NEePCOHAIBHBIX MaHHBIX, KOTOPBIX CBS3BIBAIOT C OINEPaTOPOM
TPYIOBBIE OTHOIIEHUS (PaOOTHUKAM);,

— IIOJYYECHHBIX ONEPATOPOM B CBA3U C 3aKIIOUEHUEM JOTOBOPA, CTOPOHOW KOTOPOTO SIBISETCS
CyOBEKT TEepPCOHAIBHBIX JaHHBIX (OOydJaroImMiics W JAp.), €CIM IEePCOHAJIbHBIC JIaHHBIE HE
pacpoCTpPaHSIOTCSA, a TaKXKe HE MPEAOCTABISIOTCS TPEeThbUM JUIaM 0e3 coryiacusi CcyObekTa
MEPCOHAJIbHBIX JTAHHBIX U UCIIOJIB3YIOTCA OMEPATOPOM HMCKIIOUMTEIBHO ISl UCHIOJHEHUSI YKa3aHHOTO
JIOTOBOpPA ¥ 3aKTFOYCHHSI JOTOBOPOB C CyOBEKTOM MEPCOHAIBHBIX JAHHBIX;

— SIBJISIFOIIUXCS OOIIEIOCTYITHBIMU TIEPCOHAILHBIMU JaHHBIMH;

— BKJIFOYAIOIIUX B c€0s TOJIBKO (haMUJIMK, UMEHA U OTYECTBA CYOBEKTOB NIEPCOHATBHBIX JTAHHBIX;

— HEOOXOAMMBIX B IMEISIX OJHOKPATHOTO TIPOMyCKa CyOBEKTa NEpCOHANBHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHHOTO YUPEIKICHUS WM B HHBIX aHAJIOTUYHBIX LETISX;

—BKJIFOUEHHBIX B MH(POPMAITMOHHBIE CUCTEMBI ITEPCOHATBHBIX JIAHHBIX, UMEIOIINE B COOTBETCTBUU
¢ 3axkoHamu Jlonenkoi HapomHoit PecnyOnmku craTyc TOCIapCTBEHHBIX aBTOMAaTH3MPOBAHHBIX
WH(OPMAIIMOHHBIX CHCTEM, a TAK)KE B TOCYJapCTBEHHbIC HH(DOPMAIIMOHHBIC CUCTEMBI MEPCOHATBHBIX
JIAHHBIX, CO3/IaHHBIC B IEJISIX 3aIUTH O€30IaCHOCTH rOCYIapCTBA U OOIIECTBEHHOTO MOPSIKA;

— 00pabaTbIBacMBIX 0€3 HCIIOJIB30BAHMS CPEJCTB aBTOMATHU3AIlMM B COOTBETCTBUU C 3aKOHAMU
Jonenkoit Haponnoii PecryOnvku WM MHBIMH HOPMATHBHBIMHU IIPaBOBBIMU akTamu JloHenkou
Haponnoit PecnyOnmuku, ycTaHaBiMBalOIUMH —TpeOOBaHUS K oOecriedyeHHIo 0e30MacHOCTH
MEPCOHAIBHBIX JaHHBIX MPHU UX 00pabOTKe U K COOIIOICHHUIO MTPaB CyObEKTOB MEPCOHATBHBIX JIAHHBIX.

Bo Bcex ocTanbHBIX CIyYasx IUPEKTOP IIKOJIbI - HHTepHaTa (M (MIK) YIOJTHOMOYCHHBIC UM JIUIA)
00s13aH HaNpaBUTh B YHNOJHOMOYEHHBII OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX
COOTBETCTBYIOIIEE YBEIOMIICHHE.



